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The submission of an Annual Report is a contractual requirement of all members of the LEO bargaining group. This self-report summarizes teaching responsibilities and related obligations for all LEO lecturers. Additionally, for Lecturers III & IV, it summarizes service obligations. This report covers the 2026 calendar year.
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Annual Report (2026)
1.   List the courses taught, with section numbers, for Winter 2026 and Fall 2026 in the table below. A sample is provided.
 
Table 1: Course taught
	 
Term
	Course Number and Section
	 
Course Title
	 
Credit Hours
	 
Modality

	 
	Math 105 003
	Precalculus
	4
	In person

	W‘25
	Math 115 012
	Calculus I
	4
	ONLN

	 
	Math 116 002
	Calculus II
	3
	In person

	F’25
	Math 105 004
Math 115 010
	Precalculus Calculus I
	4
4
	ONMST
In person


 
 
2.  List your office hours for each semester below. Note that the department’s Office Hours Policy requires faculty to hold at least two 50 minute sessions of office hours per week each semester.
 
Example: Winter 2026: MTR from 11am-12pm
Fall 2026: MW from 3-3:45pm, F from 1-1:45pm.

3.  The Campus Guidelines for Canvas Use require the use of certain elements in Canvas for each course taught at UM-Dearborn. Please self-report on the following by checking the appropriate box.
 
Table 2: Course taught have Canvas site
	During the reporting period, each course I taught had a Canvas site that contained:
	Yes
	No

	A standard course syllabus [Required]
	 
	 

	Assignments/Quizzes with due dates and point values, regardless of submission type (in-class or online) [Required]
	 
	 

	Gradebook with items or categories (for example homework, quizzes, exams) containing points and weights, consistent with the course syllabus and set up at the start of the term [Required]
	 
	 

	Schedule or Calendar for all course events so that students can plan in advance [Recommended]
	 
	 

	Course Announcements reminding students of upcoming activities, events, assessments [Recommended]
	 
	 

	Grades/scores for items that are not automatically graded should be entered into Canvas Grades in a timely way [Recommended]
	 
	 


 
If you checked “No” for any items in the table above and would like to leave a comment, you may do that here.
 
 
 
4.  The Department’s LEO Review Guidelines ask you to reflect on your student evaluations. Please:
 
a.     Please briefly summarize and reflect on your student evaluations from the review period, separating your reflection into two categories:
1)	Strengths
 
 
 
 
 
 
 
2)	Areas for improvements

 
b. 	Describe changes (if any) that you may want to make or have already made in your teaching practices based on the summary of student evaluations. What support would you need to implement these improvements?
 
 
 
5.  List any service responsibilities or additional relevant information you would like to report on. Some examples may include workshops or conferences attended, assessment activities, curriculum development, course chair responsibilities, mentoring responsibilities, or attending an event like Open House. Note: Completion of this section is mandatory for LEO III and IV, who are expected to discuss and provide an account of all the service tasks that they have been appointed to carry out. It is voluntary for LEO I and II.
 
 
 
 
 
 
6.  For each distinct course taught, submit (1) a course syllabus and (2) the final exam. Your syllabi will be checked for contact information, listing of office hours, and grading policies for each course. Note: final exams are not required to be submitted for Math 080 or Math 090.
 
 
 
 


 
The Annual Feedback letter is based on your annual report, your student evaluations, and evidence of classroom effectiveness, including your response to student concerns, final grade distributions, and teaching materials.
 
Any areas identified as unsatisfactory during this feedback process will be communicated to you, and you will be requested to arrange a meeting with the department chair or a designated representative. A satisfactory Annual Feedback result has no bearing on the outcome of a major review.
 
Please ensure your electronic Annual Report materials are uploaded to Interfolio by 5:00 PM on January 31, 2027. Your submission should include the "Annual Report 2026" and

all other documentation as specified in item 6 above. Once submitted, your documents will be directed to the appropriate committee for their consideration.

