NOTE:  PLEASE CREATE YOUR RESUME IN THE
FORM OF A GOOGLE DOCUMENT

Address
Cell Phone
Email Address 

NAME IN CAPITAL LETTERS


Education:            University of Michigan – Dearborn                                                         Year –Current 
· Major: 
· Minor:
· GPA (if higher than 3.0)


Skills:        Bullet your foreign language fluency, speaking, reading, and writing skills
                   Bullet your computer skills and software proficiency



Employment:
· Current/Last Place of Employment                                          		                  Year Dates
· City,  State
· Bullet your major duties (no more than two tasks.

· Next place of Employment
	    Etc.



Awards:    
	Bullet any honors awarded and year date received.  If none, omit this section



Community Service:
	 Bullet the name of the organizations					                  Year Dates






___________________________________________________________________________________
List the resume according to the sections above.  Use Times New Roman, size 12 font, with one inch margins. 					


