
College of Engineering and Computer Science
Lecturer’s Annual Report

To be completed by all Lecturers and their Chair(s) once per academic year.  This report is due February 28th, if the lecturer is teaching only the fall semester.  This report is due May 31st if the lecturer is teaching both the fall and winter semesters or teaching only the winter semester.  If the lecturer is teaching the spring/summer semester, teaching is reported during the following academic year.

	
Name:
	
	
Department:
	

	
Title:
	
	
Chair:
	

	
UMID:
	
	
Evaluation Period:
	



1.  	Brief statement of contributions to teaching, including approach to improve teaching skills.  Please indicate your progress on your previously defined goals in the last year and include goals for continuous improvement in terms of expected outcomes and criteria for the next year.  If this is your first year submitting an annual report, only discuss your goals for the next year.  Please also attach supporting documentation/evidence of commitment to teaching excellence (e.g. course materials, examples of graded assignments, and if applicable, evidence of classroom intervention/consultation).  (recommended one page or less)  

2.  	Summary of Teaching

2.1 	Courses Taught at University of Michigan-Dearborn During the Academic Year: 
	Course #
	Course Title
	Teaching Role (1)
	Term
	Enrollment
/Response
	Q-A
	Q-B
	Q-C
	Q-D
	Q-E

	MSE 890
	Colloq in Mat Sci Instructor Winter 2014
	Sole Instructor
	Winter 2014
	46/15
	4.30
	4.83
	4.25
	4.83
	4.25


(1):  Co-instructor, recitation/discussion leader, sole instructor
*Please see the document with question content. Note that these may be numbered differently in different years. Please use the order specified in the question content document for the table (A, B, C, …). A correspondence by year can be found here: LINK Please do not substitute questions in the correspondence without explicit permission from the Dean’s Office.

2.2.	Reflections
Please provide an analysis of and reflection on the student opinion forms.  What improvements did you make as a result of the feedback provided?

2.3.	Laboratory or recitation/discussion sections only
Please describe your contributions to these sections such as suggestions for improvement of existing labs or new labs.  Please describe any other contributions to these courses.

2.4	Student Communications
Please discuss how you engage with your students outside the classroom.  Please describe what the students expect from you in terms of response time to inquiries, and how you utilize technology (email, CANVAS, discussion board and other) for effective communication of class related information.  Also, please describe how you utilize interactions with students during office hours to complement classroom learning (the university expects 30 minutes per week of office hours per credit hour taught).


3. 	Professional Development
Please list any activities you participated in over the past academic year that contributed to your professional development as an instructor.  Please also indicate if you received a LEO Professional Development Grant or any other type of grant/funding for any of the listed activities and the outcomes. 

Additional Attachments
Upload these documents as separate files through the annual report casebook in Interfolio. 

4.1	Course Syllabi
Please attach syllabi for all courses taught at University of Michigan-Dearborn to this report.

4.2	Course Assessment Reports
Please attach all course assessment reports as applicable to this report.  Please consult with your chair if there are any questions about what should be supplied.

4.3	Curriculum Vitae
Please attach a copy of your current curriculum vitae to this report. 



This Page Required for Lecturers III and IV only:

4.  Service Portfolio

4.1  Candidate's own statement of contributions through additional administrative or service roles  (one page or less)


4.2  List major committee assignments in the Department, College, and/or University

	Committee Name
	Brief Description of Duties
	Dates/Time Commitment
	Description of Contributions 
(1 sentence)

	Department Committee
	Represent interests of discipline
	Monthly (2 hours)
	Proposed new academic program




4.3  List additional administrative duties at the University of Michigan


4.4  List service to government or professional organization  (type of service, duration of assignment) 


4.5  Educational outreach activities


4.6  Other









Reviewer’s Feedback on General Assessment of Performance:
· Performance exceeds expectations for the position.
· Performance meets expectations for the position.
· Improvement is needed in order to meet the performance expectations for this position. 

Specific Comments:  (these must be included for all Lecturers) Please address the Lecturer’s: command of the subject matter; ability to organize material and convey it effectively to students; successful design and/or planning of courses and course materials; ability to communicate and achieve appropriate student learning goals; effective interaction with students; growth in the subject field and in teaching methods; effective course management including effective use of internet communication with students and honoring office hours; and performance of required non-instructional duties where applicable.




This form is to be signed after discussion of the annual report by the Lecturer and their chair(s). The Lecturer’s signature, which is required, indicates that the Lecturer has reviewed this document and discussed it with their Chair. It does not necessarily imply agreement with the comments herein.  Lecturers may respond with additional comments in writing after the report and response are submitted.

	
Chair’s Signature
	
	
Date
	

	
Lecturer’s Signature
	
	
Date
	



Upon completion, please forward the casebook to the CECS Dean’s Office.
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