Public A. Student
(123) 456-7890
xxxxx@umich.edu


EDUCATION:		
The University of Michigan-Dearborn						      		      Dearborn, MI
Bachelor of Business Administration 				                   Expected Graduation: December 2017
Major: Accounting     	         GPA: 3.25
150 hours to be completed by May 2015 (Remove text if not an accounting student)
Relevant Courses:
Note - Feel free to change the column headings to what makes sense for your experiences. Suggestions are: Volunteer Experience, Honors and Awards, Leadership, etc.
· Cost Accounting
· Tax Accounting
· Asset Accounting
· Decision Science – Statistics
· Calculus
· Organizational Behavior

Henry Ford Community College						      		      Dearborn, MI
Associate of Business								                	            May 2014
Major: Accounting     GPA: 3.87
Relevant Courses:
· Economics  I, II
· Introduction to Business
· Computer Applications
· Accounting I, II
· Accounting Spreadsheet Applications
· Business Law and Environment

ACADEMIC PROJECTS:
The University of Michigan-Dearborn
· Developed and presented a proposal to help the College of Business, Internship Office migrate to a common student registration system
· Created a proposal to help the Accounting Aid Society more effectively schedule tax preparers with their clients

WORK EXPERIENCE:
Dunham’s Sports Goods		   	 			     		                   Southgate, MI
Sales Associate									               February 2014 – Present 
· Interact with approximately 25 customers per day, sharing product knowledge and personal advice in order to consistently maintain top sales figures
· Manage complaints and customer discrepancies to resolve problems, leading to increased customer satisfaction
· Prepare seasonal displays, designing store layout and item placement, driving sales for winter and summer seasons

Market Square							                              	       West Bloomfield, MI
Assistant Produce Manager						       	         May 2012 – December 2013
· Developed a coupon discount program working closely with a local marketing firm resulting in a 20% increase in sales
· Partnered with more than 20 area businesses to raise $15,000 for the United Way, exceeding the goal by 23%
· Conducted monthly and yearly inventory to prepare for future orders 

SKILLS: 
Computer Skills: Proficient in Microsoft Word, Excel, PowerPoint, Access, HTML, Visual Basic, and familiar with C++ programming
[bookmark: _heading=h.gjdgxs]Languages: Able to interpret and present concepts in Arabic
