
Online Course Building Toolkit 
This toolkit covers online course building from the planning/pre-design phase to the 
evaluation phase and contains articles, tools, technical help documents, and templates 
both developed by the Hub and other institutions. Some of the resources here are a 
curation of posts from the Hub Blog.  
 
Thoughtful design and development of a course is always best and it takes time. We 
recommend 8-12 weeks of design/development, at minimum, prior to launching an 
online course. If you are forced to pivot quickly to a remote or online modality due to 
pandemic issues, weather, or some other crisis you might consider starting on the 
Emergency Planning for Continuity of Instruction page  

Planning/Pre-Design/Theories/Frameworks/Policies 

● Key Questions for Online Course Design 

● Faculty Self-Assessment: Preparing for Online Teaching - Penn State 

● How to Be a Better Online Teacher - Chronicle of Higher Education 

● UM-Dearborn Canvas Policies 

● Community of Inquiry Framework in Online Learning - Open Educational 

Resource 

● Blog Post - 3 D’s of Course Building 

Design 

● Schedule an appointment with a Hub instructional designer 

● Template - Course Blueprint 

● Template - Sample Rubrics 

● Designing Assessments - Best Practices and Tips from the Rochester Institute of 

Technology 

● Rubric for Online Instruction- Can be used for design and evaluation 

● Self-checklist for Course Launch  

● Blog Posts: 

https://dearbornhub.net/
https://umdearborn.edu/hub-teaching-learning-resources/faculty-support/emergency-planning-continuity-instruction
https://docs.google.com/a/umich.edu/document/d/1FMeHUKn7P4VdK3uBjACpbtzbSOE6TM6NEpzKrARLPnE/edit?usp=sharing
https://behrend-elearn.psu.edu/weblearning/FacultySelfAssessment/
https://www.chronicle.com/article/how-to-be-a-better-online-teacher/
https://umdearborn.edu/canvas/canvas-campus-policies
https://techandcurriculum.pressbooks.com/chapter/coi-and-online-learning/
https://dearbornhub.net/?p=634
https://calendly.com/instructional-designers
https://docs.google.com/a/umich.edu/document/d/1Wtfw00X7wK9OA6ByTs9M4OhWSceYdI8Slf9TNSl-BQM/edit?usp=sharing
https://docs.google.com/document/d/1RY7H_Q-nId8FoLgI8qO4WLhz7yCoS9XRzLtFJ6rlnK4/edit?usp=sharing
https://www.rit.edu/academicaffairs/outcomes/assessing-student-learning-outcomes-online-environment
https://docs.google.com/document/d/1ob4iCoZ4hBYdMdy2KeakEYYqLYbMk-PmPzYpfdegxIw/edit?usp=sharing
https://docs.google.com/document/d/1k1BqQgXKhFR1MLo9WcFUSl_vomeFx4MdtwIJcWkFH3A/edit
https://docs.google.com/document/d/1k1BqQgXKhFR1MLo9WcFUSl_vomeFx4MdtwIJcWkFH3A/edit


○ Time Saving Strategies for Providing Feedback in Online Classes 

○ Tired of “Post Once, Respond Twice”? Rethinking Discussion Board 

Activities 

Develop 

● Technical Help Docs  

○ Canvas Instructor Guide - Written help docs on Canvas Features 

○ Canvas Instructor Video Guides - Video help docs on Canvas Features  

○ Canvas Student Video Guides - You may want to provide these help docs 

to students  

● Creating videos? Kaltura Capture - User Guide 

● Convert Zoom Video to MiVideo 

● UM-Dearborn Digital Education Recording Room 

● Social Annotation with Perusall, Canvas module self enroll link 

● Blog Post - Hiding Menu Items 

Deliver 

● Survey Tool - Student Readiness for Online Learning 

● Facilitating Online Discussions - Best Practices and Tips 

● Deploy a Learner Analysis Survey to learn more about your students 

● UM - Dearborn Proctoring for Online Courses 

● List of Resources for better sync calls and online course work 

● Blog Posts:  

○ The Art of Giving Meaningful Feedback 

○ Avoid the Gloom and Doom of Zoom 

○ Building Community in Online Classes 

https://dearbornhub.net/?p=510
https://dearbornhub.net/?p=539
https://dearbornhub.net/?p=539
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor
https://community.canvaslms.com/t5/Video-Guide/tkb-p/videos#instructor-videos
https://community.canvaslms.com/t5/Video-Guide/tkb-p/videos#student-videos
https://knowledge.kaltura.com/help
https://zoominfo.euc.it.umich.edu/recordings/service/kaltura
https://umdearborn.edu/digital-education/video-recording/digital-education-recording-room
https://canvas.umd.umich.edu/enroll/DHXYH4
https://dearbornhub.net/?p=455
https://umich.qualtrics.com/jfe/form/SV_2gBgvMha9XWw13T?Q_JFE=qdg
https://docs.google.com/document/d/1BhK2Rz70twS8OQy2K0MOo2v4bYlKJh4G1xnR8ZUG4z0/edit?usp=sharing
https://docs.google.com/document/d/1anfi3z7nht8Xyb0kl6_sWwkbcvKlUutciWC7NvWCKcY/edit
https://umdearborn.edu/offices/digital-education/proctoring-online-courses
https://docs.google.com/document/d/1wWi_jVVVha2IQ742CrvMtokamGKLFpgSeW7OKtgO4fs/edit?usp=sharing
https://dearbornhub.net/?p=758
https://dearbornhub.net/?p=552
https://dearbornhub.net/?p=233


Evaluate Your Course 

● Faculty Peer Review of Online Teaching 

● Rubric for Online Instruction - Can be used for design and evaluation 

● Blog Post - Checking in: How to Collect and Respond to Student Feedback 

Online 

● Blog Post/Template - Customize this form to collect your own student feedback 

Learn more about Online/Hybrid Courses 

● New to Online Teaching? Try a MOOC! 

● Blog Post/Video - Humanizing Online Learning 

● Video - DE Day 2020 - How we teach online: a faculty panel 

● Video - DE Day 2020 - Virtual Village 

 

https://docs.google.com/document/d/1sWtGInDKOAaCdWt1spv97NFga4SihbAFuCIMot9eLzY/edit?usp=sharing
https://docs.google.com/document/d/110o6xHfM3-TPlNek8Ei7EuMD9dxRZEu857dcSKD66_A/edit
https://dearbornhub.net/?p=275
https://dearbornhub.net/?p=275
https://dearbornhub.net/?p=1135
https://docs.google.com/document/d/1rG8xwJe9qB3FW5K5FLtUJZE2XzR9WVdxb-xdkJRYszU/edit
https://dearbornhub.net/?p=641
https://www.mivideo.it.umich.edu/media/t/1_aucfxfs0/182064771
https://www.mivideo.it.umich.edu/media/t/1_ydd4ixg2/182064771
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